
Guidance notes on completing PartZ of the Annual Governance and
Accountability Return 20171'18, Sections 1 and 2

Where an authority is exempt from the requirement for a limited assurance review, it need not submit
its Annual Governance and Accountability Return to the external auditor. However, as part of a more
proportionate regime, the authority must comply with the requirements of the Transparency Code
for Smaller Authorities.

The authority must comply with Proper Practices in completing this Annual Governance and
Accountability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners'
Guide" which is lrpdated from tirne to time and contains everything needed to prepare successfully
for the financial year-end.

The authority should receive and note the annual internal audit report prior to approving the annual
governance staternent and before approving the accounts.

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

You should inform your external auditor about any change of Cterk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

It is recommended that the authority has numerical and narrative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a local elector.
There is guidance provided in the Practitioners'Guide" that may assist.

Make sure that the accounting statements add up and the balance carried fonivard from the previous
year (Box 7 of 2A17) equals the balance brought forurard in the current year (Box 1 of 2018).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days. the accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period - during which the accounts and accounting records of all
smaller authorities must be available for public inspection - of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2A15, including the period for the exercise of public rights and the name and address
of the external auditor.

*More guidance on completing this annual return is available in Governance and Accountability for Smaller Authorities
in England - a Practitioners' Guide to Proper Practices, which can be downloaded from wwwnalc.gov.uk or from
www.slcc.co.uk or from www.ada.org.uk

All sections Have all highlighted boxes have been completed?

Have the dates set for the period for the exercise of public rights been published?

lntemal Audit Report Have all highlighted boxes have been completed by the internal audilor and
explanations provided?

Section 1 Far any statement to which the response is 'no', is an explanation available shoul<
a question be raised by a local elector andlor an interested party?

Section 2 Has the authority's approval of the accounting statements been confirmed by the
signature of the Chairman of the approval meeting?

ls an explanation of significant variations from last year to this year available,
should a question be raised by a local elector and/or an interested party?

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority is a sole
rnanaging trustee? ,t,te
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Certificate of Exemption
To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed f25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section I of the Local Audit (Snnaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2018 and a completed Certificate of Exemption is submitted notifying the external auditor.

f,*<Vt1-r-C. p.4rbi,,rrut€ a- l.} €u;r c\*e-ArE. q{a"c-*rt ($&ffi.rstr ,n-rx,Lrpc-\\

certifies that during the financial year 2017t18, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did not exceed f25,000

Annualgross income for the authority 2017118. ftr,'Ls-t-g:+
Annualgrossexpenditurefortheauthority 2017118: E ,*, -l,ll , "l e
There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submil the completed Annual Governance and Accountability Return
Part 3 to the external audrtor to undertake a limited assurance review for which a fee of f200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

. The authority has been in existence since before 1 st April 201 4

. ln relation to the preceding financial year (2016117), the external auditor has not:
. issued a public interest report in respect of the authority or any entity connected with it
. made a statutory recommendation to the authority, relating to the authority or any entity connected with it
. issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014

("the Act"), and has not withdrawn the notice
. commenced judicial review proceedings under section 31(1) of the Act
. made an application under section 2B(1) of the Act for a declaration that an item of account is unlawful,

and the application has not been withdrawn nor has the court refused to make the declaration
. The court has not declared an item of account unlavvful after a person made an appeal under

section 28(3) of the Act.

lf you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding f25,000, then the Certificate of Exemption can be signed and
submitted to the external auditor.

The Annual lnternal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this ceftificate, published on a public website* before 2 July 20'lB. By signing this certificate you
are also confirming that this will be done.

Signed by the Responsible Financial Officer Date

"=t*c S* l!-
Date

I -tIt/:l/;
Telephone number

L, \'ZCii L-\C,,\i 
"

ts\
Q,-1- v4<:1q6;t

Signed by Chairman

-'4, nn/", . .n'/ar. -o'-'.

Email

,it-rl\rt\c'.1r4'r- tVC .- (ic- \ -( rrr\ r

.Published web addfess {nat appticabte ta Parish Meetings)

ilt t-t5n,,2.,-t']rc*jr..;h.6<- -.ir,.J .ih l€""..*..,.U.aJ"n\c\,.-.\\€t.'.,.(- .\r.. \.'..tt
This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor.
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Section 2 - Accounting Statements 20171181or

EAergl-uE,r $4rpur ruA-€ .c. rjl€r^r Lg'rfr-G c"€,(rL'f ?agr*tf C*rr'rs.rLt\

r8 68l
Tatd balances and resenres al tke bEinning of tlze year
as recarded in the frnancial recsde Va{ue must agree to
BoxT efpreviousyear.

llzs s
Tatal awouttt of precept {or br IDBs rales and le*esl
reteived q rweivable in t*e year. Exclude any grants
received.

3. {+) To{rl other receipls Total irccrne or rereipts as rcanded in lire cash0oa* Ess
ffie pecept or nteglevies rcceived (line 2)" lndude any
grar*s rece{ved.

4. (-) Staff costs Total exrynditure ar payrnenls made to and on bhalf of
all enployws. lnclude salarms atd wages, FAW aN Nl
(employees and employers), pension contibutions and
ernf,oyrnenf expanses

Total expediturc or payments of capital and lnteresl
mada dwirry the year an the autl?u$s borrowings (i{ any).

6. i-) AS ather payrnents Tatal expendikre orpaymenfs as rexrded in the cas*p
boofrless staf casfs $i*e 4) aN Wn interest/capita!

\T", L\ T

Iofa/ bajares and reseryes at the erd d $e year. Must
equal {1+2+3) - {4+5+6).

L Total value of msh and
short lerm investrnents \ ct\oS \\?\\

Tfie sum d alt annent aN dewsit bank accounfg casf
holdings and slrcld term hvesfrnenfs held as af 31 March -
Io agree wifl ban{< reconcilietion.

9. Total fixed assels plus
long term investrnents
arud assets

\trtt 5 r:. b\\s
The value of all the prcprty the authority owns - it is made
up ofdl ds lixed assefs and long term inyesfmenls as at
31 Mardt.

10. To&l borowings
Fl r(- lrlr t-

The out&aNing capital balance as at 31 March of all loans
fram third parties (including PWLB).

11. {For Local Councils Only) Disdasure note
re Trust tunds {induding charitable}

Ihe Councf acfs as soIe frusfee for and is reryonsrile for

N.B. The figures in the aecaunting statements above da
not include any Trust transactions.

I certify frat for ihe year ended 31 Marcfr 2018 the
Acca*nling Statements in thisAnnual Goyemance and
Amuntabilrty Retum prese$t fuirly the financial position
of this au$rrity and its incorne and expenditure, or properly
present rcceipts and payments, as the case rnay be.

Signed by Responsible Financial fficer

Date 2r * o6-t9

I wfirm that stese Accouniing Statements yuere

approved by this authority on this date:

2 r, -os*rtf
and recorded as minute reference:

\(De

Signed by Chairman of the meeting wtrere approval of *re
Accounting Statements is given

**G. ,.{.1 .
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Section 1 - Annual Governance Statement2AlTng

We acknowledge as the members of:

trAr9<r-r r r-u.l$ , H , t>\, r r*t -.8" -t- r.J $u',: L 6AB€ Lffi crr-g f&efSt+ rrrt>r-IdJ\-

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. We have put in place anangements for effective financial
management during the year, aM for the preparation of
the accounting statemenis.

prepared its accounting sfalemenls in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of intemal control
including measures designed to prevent and detect fiaud
and conuption and reviewed its efiectiveness.

made proper acangernenls and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselyes
that there are no matters of actual or potenual
no*carnptiance with latars, regulations ard Proper
Practices that could have a significant financial effect
on the ahiliiy of this authority to canduct its
business or manage its finances.

/

has only dane what it has the legal power ta do and has
complied with Proper Practices rn dorng so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations. /

duing tlte year gave all persans interested fhe opryrtunity to
inspecl and ask guesfions about this authorw's accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, induding lhe intradr..rction of intemal contrds andlor
external insurafice cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We mainiained throughout the year an adequale and
effective system of intemal audit of the accounting
records and conlIol systerns.

ana*ged fcr a con,e.tent perso*, independent of the frnancial
controls and pracedures, to give an objective view an whether
internal cantrols rneet fhe needs of this smaller authority-

7. We took appropriate action on all matters raised
in reports frorn intemal and external audit.

responded to nafters brought to its attention by intemal and
external audil.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or afler the year-end. have a financial impact on
this authodty and, where appropriate, haye included them
in the acc.aunting stateme.rts.

disclosed everything it should have about its business ac:tivity
duing the year including events taking place after the year
end il relevant.

9. (For local councils only) Trust funds including
charitabie. ln our capacity as ihe sole managing
trustee we discharged our accountability
responsibilities for the fund{s)/assets, including
financial reporting and" if required, independeni
examination or audit.

has rnet a1, of ,?s responsibilities where it is a sole
managing frusfee of a local trust or trusts.

This Annual Govemance Statement is approved by this
authority and recorded as minute reference:

Signed by the Chairman and Clerk of the meeting where
approval is given:

Chairman

Clerk

\6\,
?), 4, t* &dated
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Annual lnternal Audit Report 2017118

*-ft},< U (L-r..-E: , M,purr-r,-1S. .+ tr-:iar-,; L-#&\€'E Qre*,".ry t"qfl4rG.rt i+:ux*c{L

This authority's internal auditor, acting independently and on the basis of an assessment of risk,

carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with thls authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whethen in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accouniing records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations. payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress againsl
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. ,/

F. Petty cash payments were properly supported by receipts, all petty cash expenditura was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied. ,/

H. Asset and investments registers were complete and accurate and properly maintained.

l. Periodic and year-end bank account reconciliations were properly carried out. lr/
J, Accounting statements prepared during the year were prepared on the correct accounting basis

ireceipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. (For local councils only)

Trust funds (including charitable) * The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) internal audit unde(aken

rt /cslrs
Signature of person who

carried out the intemal audit

Name of person who canied out the intemal audit

R'os\SNN\S0\\5"S

E{ Et-Yt\ N\ . SA.t rb3

Date r-z /C,.sl/rB

-lf the response is 'no'please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

*"Note: lf the response is 'not covered' please state when the most recent intemal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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EASTVILLE, MIDVILLE & NEW LEAKE
GROUP PARISH COUNCIL

CLERK: Mrs E LArnold
. Crookes Cottage

Wrangle Bank
Tel: 01205 270352 BOSTON
E-mail: emnlgrouppc@aol.com PE22 9DL

VARIATIONS IN FIGURES FOR EASTVILLE. MIDVILLE & NEW LEAKE GROUP
PARISH COUNCIL ACGOUNTS FOR THE YEAR ENDED 31.03.18:

Box 2: The annual precept was set at fl 1200.00, as per the budget

Box 3: Receipts difference - bank interest: f 1.00

Box 4: Staffcosts difference: f 161.00

Increased hoars and salary in line v,ith NALC Guidelines

Box 6: Other Payments difFerence: f 1428.00
5137 Payments (397.00)
vAT 109.00
Administration/stationary 597.00
Other payments (155.00)
Grass Cutting 1274.00

E L Arnold (Mrs)



EASTVILLE, MIDVILLE & NEW LEAKE
GROUP PARISH COUNCIL

Tel: 01205 270352

Balance G 01. 04.\'7
Income

Expenses

Balances G 31.03.18
Current a/c
re Business a/c

Less uncleared cheques

I hope the above is in order with you.

Yours faithfully

E-mail: emnlgrouppc@aol.com PE22 9DL

PKF Littlejohn LLP
1 Westferry Circus
London E14 4HD
United Kingdom

06 June 2018

Dear Sir

Please find below the Bank Reconciliation for Eastville, Midville & New Leake Group
Parish Council for the year ended 31 March 2018:

L

CLERK: MrsELArnold
Crookes Cottage
Wrangle Bank
BOSTON

19405. 59
71207.54

30613.13

1,0"7 71, .1 2

f.19841.41

L

4901.33
15000.08

19901.33
60.00

r19841.41

E L Arnold (Mrs)


